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application to reproduce images from Canterbury Museum’s collection *” Museum

Name Payment Type Cash Cheque Credit Card

(Please circle)
Address
Credit Card Type
Postcode Credit Card Number

Phone Name on Card

Email Expiry Date

Date ordered Work Order Number
Intended use of Images: Declaration

Please give full details, eg book title, chapter illustration, book cover illustration, advertising, | am aware of and accept the conditions laid down in the Conditions of Reproduction (below). | agree to use the images

public display, decoration in business premises, family history, research

required. A copy of any publication using Canterbury Museum images will be forwarded to the Museum.

listed specifically for the purpose(s) declared above, and | will pay processing charges and reproduction fees as

Sighed Date
Items Ordered:
Description/File heading Reference # (((::abn)s Price duction Total
Col. [ BW 2
Subtotal
Postage
OFFICE USE ONLY Misc
Order# Total
Phoned Invoice Post Courier

Please Turn over for extra ordering fields.




Digital

Scans Unit REIPIE
Description/File heading Reference # (CD) Price duction Total
Col. [ BW o2
Subtotal
Postage
Misc

Total




image purchase price

If Canterbury Museum already holds a digital image, the cost for supplying this image is $20.00.

image production fee

If Canterbury Museum does not already hold a digital image, the cost for producing and supplying one is $50.00.

commercial reproduction fees

If your intended use of the purchased image is commercial in nature, the following fees will apply

Format New Zealand rights Worldwide rights
Decoration or display at a single location, e.g. public $20.00 $20.00

areas, shops, offices, cafes.

Published material, e.g. books, periodicals, $40.00 $100.00
newspapers (not including covers)

Television, video, film or electronic reproduction $50.00 $200.00
excluding news items in television broadcasts (no

charge) and advertising use (see below).

Items for retail sale, e.g. postcards, greeting cards, 5% of the recommended retail price for the total
Christmas cards, calendars, reproduction art prints, print run.

place-mats, tea towels.

Advertising and publicity e.g. labels, packaging, $250.00 $750.00

posters, book covers, stamps, corporate annual
reports, television or film advertising.




Conditions of reproduction

Canterbury Museum encourages the reproduction of images from its collection in
order to improve public access. However it also requires that certain conditions be
observed. Permission to publish or display Canterbury Museum images is
dependent on full acceptance of the conditions outlined in this document and
payment of the appropriate fee, if required.

These conditions apply to all reproductions for publication or display of materials
held by Canterbury Museum. The Museum makes a distinction between
commercial and non-commercial publication or display and charges an additional
fee for commercial use. Our staff will be happy to advise you if you have any
guestions.

Within the Museum’s collections are many items acquired by bequest, donation or
loan, under special conditions. The Museum has a responsibility to ensure that the
material in its care is used in a way which upholds the integrity of the original item
and is consistent with the undertakings made at the time of acquisition. Use of
Museum images must also take account of cultural and personal sensitivities.
While every effort is made to ensure that the collections are free of legal restrictions
and available for public use, the user is responsible for clearing copyright and for
meeting any other requirements placed on the image by the owner, donor and/or
creator of the original.

Applications must be made in writing on the form above and must include the
intended purpose. Permission to reproduce covers only the specific occasion and
use described on the application form. Any additional use requires a new
application and may incur an additional fee.

Members of the public may not photograph or scan items in the Museum’s
collection, or reproduce a Canterbury Museum image directly from a publication.
Prints or photocopies supplied by the Museum may not be re-photographed. No

networking of a digital image is permitted. Express permission must be obtained for
recording material onto videotape, film, CD-Rom or any other information storage
medium.

All requests to reproduce images from the collections which relate to Maori will be
referred to the Museum’s Ohaki O Nga Tipuna for consideration before permission
can be granted.

In order to maintain the integrity of the Museum’s images, no cropping or
manipulation (for example, colouring) is allowed without permission.

Canterbury Museum does not grant exclusive or perpetual rights and reserves the
right to refuse applications.

Canterbury Museum will provide reproduction quality copies of items from its
collections for publication or display in order to be assured that the quality of the
image is satisfactory. Copies should be paid for at the time of ordering.

Canterbury Museum also supplies “reference only” copies. These may be in the
form of photocopies, microfiche print-outs or laser copies.

The Museum does not provide negatives.

Acknowledgement to Canterbury Museum and a detailed citation for each item
must accompany any reproduction. This should include the original artist,
photographer or collector’'s name and the image’s title, where known, as well as the
Museum’s reference number. Full credit details will be provided with reproduction
copies. If the exact caption information supplied by the Museum is not used, the
sense of the caption must be retained.
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